

SPF SIG One-on-One Project Coordinator Planning Document

Project Coordinators may use this document to assist with the organization, planning and coordination of the One-on-One Interviews.   The One-on-One Interviews must be completed between September 2014 and January 2015.  Each coalition must have a minimum of 3-5 interviews from each sector and each sub-community.  The main responsibilities of the Project Coordinators are: 
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	TASK
	DATE

COMPLETED/DUE DATE
	NOTES

	Create a list of possible interviewees
	     
	     

	Train coalition
	     
	     

	Assign interviews
	     
	     

	Schedule practice interviews with Wilder Research team
	     
	     

	Collect data
	      through      
	     

	Send data to Wilder Research

	     
	     

	Schedule facilitated discussion with WR and coalition
	     
	     


� Be sure to send no later than 3 weeks before the facilitated discussion.






